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ACT NOW 

Project Captain Job Description

	Purpose:
	The position of Project Captain supports UWPC Volunteer Center’s episodic volunteer initiative. ACT NOW is designed to connect volunteers and nonprofits under the belief that a small group can make a large impact in just a few hours.

	
	

	Job Title:
	Project Captain

	
	

	Location:
	ACT NOW projects are offered at a variety of community non-profits throughout Pierce County addressing numerous impact areas.

	
	

	Key Duties:



	Before the Event

1. Contact registered volunteers with final details, directions to the event and any last minute changes.
2. Contact the host agency prior to the event to confirm the number of volunteers and ensure no changes are expected with the project.
During the Event

1. Check volunteers in.
2. Facilitate introductions of the volunteers and give an overview of ACT NOW and UWPC.

3. Ensure the agency gives an overview of their mission and a statement regarding the purpose of the day’s event.

4. Assign job tasks if needed and facilitate problem solving.

5. Act as the on-site decision maker as a representative of UWPC.
After the Event

1. Distribute and collect event survey from volunteers.

2. Debrief with the host agency to discuss project modifications or improvements if necessary.
3. Inform volunteers of other upcoming ACT NOW events.
4. Provide UWPC Volunteer Center with feedback from you, agency and volunteers.



	
	

	Reports to:
	Volunteer Center Staff

	
	

	Length of Appointment:
	Several ACT NOW events are offered monthly and Projects Captains are encouraged to participate in four events per year that meet their interests and abilities. 

	
	

	Time Commitment:
	Each ACT NOW event lasts three to four hours and are typically in the evening or on the weekend. Project Captains who commit to an event are expected to complete pre and post event duties as well as be present for the two to five hour event.

	
	

	Qualifications:
	Eligible candidates should be over 18 years of age and have reliable transportation. Good communication skills and comfort talking to groups of people is desirable. Should have an interest in community building, volunteerism and leadership.

	
	

	Support Provided:
	Training for this position will include an orientation on UWPC and the Volunteer Center missions, an overview of checklists and surveys that will be used before, during and after the events and a comprehensive review of job responsibilities.


Questions? Want to find out more? Contact:

Samantha Murphy 

Phone (253) 597-6688
email: volunteer@uwpc.org

ACT NOW 
Project Captain Application
Name:













Date of Birth:












Address:












Phone Number:












E-mail: 














Describe your past volunteer experience. How will this past experience assist you in the role of Project Captain? 

What do you know about United Way of Pierce County?

Describe your experience in leadership roles, public speaking and/or group facilitation.
What would you like to gain from this experience?
Applicant Disclosure Form
Pursuant to RCW 43.43.834 I understand that by giving my signature United Way of Pierce County may conduct a background check in the state of Washington for prospective volunteers. United Way of Pierce County will not examine credit history and will notify all applicants of the Washington State Patrol’s response within ten days after receipt. 

Answer YES or NO to each question. If the answer is YES to any item, explain in the area provided, indicating the charge or finding, the date of the conviction or finding, the court(s) involved, and the penalty imposed. 

1. Have you ever been convicted of any crime? 

Yes____ No____ 

2. Have you ever had findings made against you for domestic violence, abuse, sexual abuse, neglect, exploitation or financial exploitation of a child or vulnerable adult in any civil adjudicative proceeding?

Yes____ No____ 

3. Are you presently charged with, but not convicted of, a crime?

Yes____ No____ 

Pursuant to RCW 9A.72.085, I certify under penalty of perjury under the laws of the State of Washington that the forgoing is true and correct.

Applicant Signature:_________________________________________  Date: ______________

