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United Way of Pierce County is an equal employment opportunity employer.  Qualified applicants will be considered for vacancies without regard to race, color, religion, sex, age, national origin, disability, veteran status or other category protected under applicable state or municipal law.  United Way of Pierce County will reasonably accommodate the disabilities of qualified applicants to permit them to perform the essential functions of the subject position.

United Way of Pierce County accepts applications for vacant positions only.  If you are not selected for the position for which you applied, this application will not be considered for other positions unless you notify the Human Resources Department of the specific position for which you also desire to be considered within ninety (90) days of the date of this application.
EMPLOYMENT APPLICATION

	Personal Information

Applicant Full Name:


	Date of Application:



	Present      Number and Street           City                     State          Zip Code

Address: 
	Home Phone

(        ) 

	Former     Number and Street           City                     State          Zip Code

Address:
	Business/Message Phone

(        ) 

	E-mail address


	Work Interest
Position for which you are applying:_____________________________________________________________________

Minimum Compensation:_________________________     Earliest Availability Date:_____________________________

Are you seeking:

□ Full-Time

□ Part-Time

□ Temporary

If required, would you be willing to:

a) Perform shift work
□ Yes
□ No

If yes: 
□ 2nd shift
□ 3rd shift








(Evenings)
(Nights)

b)  Rotate schedules
□ Yes
□ No

c)  Work schedule which

     includes weekends?
□ Yes
□ No

d) Work overtime?
□ Yes
□ No

d) Travel?

□ Yes
□ No

Indicate days you are available for work:  □Mon.  □Tues.  □Wed.  □Thurs.  □Fri.  □Sat.  □Sun.



	Have you been convicted of or plead guilty or no contest to any criminal offenses (except minor traffic violations or other misdemeanors) within the last ten years?  □ Yes     □ No (A "yes" answer will not necessarily bar you from employment). 

If yes, please explain:_________________________________________________________________________________



	Are you eligible to work in the United States?  □ Yes     □ No (Proof will be required to be presented upon hire)

Are you at least 18 years of age or older?  □ Yes     □ No

	How were you referred to us?
□ Newspaper   □ Employment Agency    □ On my own    □ Internet




        
□ United Way of Pierce County Employee:                       □ Other

	Do you have a valid driver's license?  (Not to be completed unless the position requires driving)  □ Yes     □ No

	Other names under which you have been employed: 

	United Way of Pierce County Contacts
Have you ever filed an application with United Way of Pierce County before? □ Yes  □ No

If yes:  When?





Where?






Have you ever been interviewed by United Way of Pierce County?   □ Yes  □ No

If yes:  When?





Where?






Have you ever been employed by United Way of Pierce County or any other United Way?   □ Yes  □ No

If yes:  Which one?




    Dates of employment?





Do you have a friend or relative who works for United Way of Pierce County or serves on the Board of Directors? 

 □ Yes  □ No

If yes:  What is the employee's name?








  

For which organization does the employee work?









	Interest in Employment with United Way of Pierce County
Briefly state reasons for interest in employment:

 

	Professional Registration (for Technical/Certified only --ASCP, NCA, CPA, Other)


Type


Registration Number


Expiration Date

                                                                                                                                                                                                                                                                                                                                                                                                          Do you have any applications pending for any other registration?







 If so, what?













What date are you scheduled to take the examination?








	Work Experience
Please complete the following sections.  Include all employment during the last 10 years or your most recent 4 employers and any other relevant experience. Failure to do so may result in the rejection of your application.  Statements such as "see resume" do not substitute for completing any portion of the application; however, you may attach a resume in addition to completing all requested information.  If necessary, attach additional sheet(s) to show all relevant experience, including military experience.  Please begin with your most recent employment experience and include periods of unemployment.

	Current Employer
	Date (Month/Year)

  From
        To
	Hourly Rate/Salary (starting):

Hourly Rate/Salary (final/current):

	Address


	
	
	Duties:

	Job Title:


	Hours Per Week
	

	Supervisor's Name
	Phone Number

(       )
	

	Reason for Leaving


	

	Employer
	Date (Month/Year)

  From
        To
	Hourly Rate/Salary (starting):

Hourly Rate/Salary (final/current):

	Address


	
	
	Duties:

	Job Title:


	Hours Per Week
	

	Supervisor's Name
	Phone Number

(       )
	

	Reason for Leaving


	

	Employer
	Date (Month/Year)

  From
        To
	Hourly Rate/Salary (starting):

Hourly Rate/Salary (final/current):

	Address


	
	
	Duties:

	Job Title:


	Hours Per Week
	

	Supervisor's Name
	Phone Number

(       )
	

	Reason for Leaving


	

	Employer
	Date (Month/Year)

  From
        To
	Hourly Rate/Salary (starting):

Hourly Rate/Salary (final/current):

	Address


	
	
	Duties:

	Job Title:


	Hours Per Week
	

	Supervisor's Name
	Phone Number

(       )
	

	Reason for Leaving


	

	If currently employed, may we contact your employer?  □ Yes     □ No

	Education

Check highest level completed:

□ High School Diploma

□ College (# of years)
□ AA
□ Masters
□ Other

□ GED



1   2   3   4   5 (circle)

□ BA/BS
□ PhD

	School Name/Location
	From

(mo/yr)
	To

(mo/yr)
	Diploma/Degree
	Major

	High School
	XXXX
	XXXX
	
	

	College/University
	
	
	
	

	College/University
	
	
	
	

	Other
	
	
	
	

	Skills

□ Typing 
wpm

□ Word processing 








□ Ten Key 
kph

□ Spreadsheet 









□ Data Entry


□ Medical Terminology

□ Other Specific Skills: 

	Additional Education
List workshops/training/seminars attended:






Dates:

	
	

	
	

	
	

	References
List three previous work references:

	Name
	Address
	Phone/E-mail
	Years Acquainted

	
	
	(       )
	

	
	
	(       )
	

	
	
	(       )
	

	Applicant's Verification and Consent
I understand that the completion and submission of this application in no way obligates United Way of Pierce County to hire me.  I hereby verify that all statements made by me are true and complete, and that there is no misrepresentation, falsification or omission of the information provided above.  I am aware that if United Way of Pierce County discovers any misrepresentation, falsification or omission, such discovery will constitute grounds for the rejection of my application or my immediate dismissal if I have been hired, regardless of the length of my employment.  By completing this application, I verify that I am genuinely interested in employment with United Way of Pierce County and have not made application under any false pretense.

I acknowledge that United Way of Pierce County will contact my former employers and/or other references.  I agree I will sign a separate consent for United Way of Pierce County to procure information about me from those persons and releasing all such parties connected with any provision of information from all claims, liability, and damages for whatever reason relating to the furnishing of this information.

I acknowledge that United Way of Pierce County may perform a background investigation that includes, among other things, a review of my record with law enforcement agencies.  I further acknowledge that I will sign a separate consent permitting United Way of Pierce County to conduct such an investigation.

I understand that, if I am employed, there will be no specific term of employment and that the nature of the employment relationship is at-will, meaning either United Way of Pierce County or I may terminate the employment relationship at any time, for any reason.  I understand that no representative of United Way of Pierce County, other than the President, has the authority to enter into any employment agreement for a specified period of time.  Any such authorized agreement will not be enforceable unless in writing. 

If employed, I understand that my employment shall be in accordance with the terms of (i) this application and (ii) United Way of Pierce County’s policies and procedures.  I understand neither this application nor United Way of Pierce County’s policies and procedures constitute a guarantee or contract for employment.  I understand United Way of Pierce County requests two weeks' notice if I wish to resign. 

If employed, I will not disclose any of United Way of Pierce County’s confidential information, whether written or otherwise, including and without limitation all files, records and manuals relating to the business of United Way of Pierce County or any entity with whom United Way of Pierce County has dealings, nor will I make use of such information in any fashion after my employment with United Way of Pierce County.



	Printed Name: __________________________________________________

Signature of Applicant:                                                                                         
Date: 






